Introducing payroll you can trust from
Fagan & Fagan, LLP

Say good-bye to payroll hassles

Now you can trust your payroll is in good hands. ThereOs nothing
better than personal attention from a trusted advisor who knows your
business. Our high-quality payroll service is customized for you and
your business. Rely on us to deliver top quality service all year long.
YouOll be delighted with the results!

Accurate payroll you can count on

¥ Each payday, tell us your employee hours. We calculate
all federal, state, and local taxes, as well as voluntary
deductions such as retirement plan contributions or
insurance premiums. ItOs all guaranteed to be 100%
accurate.

¥ Your tax deposits will be on time and correctNevery time.

¥ We complete your federal and state payroll filipgs for you,
including quarterlies, year end forms and W-20s.

¥ All of your payroll information will be maintained and
available: employee records, past pay stubs, tax filings,
and records of tax payments.

No more IRS penalties!

¥ Did you know that each year, 1 out of 3 small businesses
pays a penalty to the IRS? With our payroll service, youOll
never miss a tax deadline or pay the wrong amount.

You and your employees will be pleased

¥ On payday, paychecks can be handed out, or they can be
electronically deposited into employee bank accounts with
our Direct Deposit service. Your employees will love you
for Direct Deposit! No more trips to the bank! We also
provide professional pay stubs detailing the current as
well as year-to-date withholdings, vacation and sick time.

¥ All common pay types are supported.

¥ Voluntary deductions are also handled, such as
insurance, retirement plans, and many others.

We will make sure your

Fagan & Fagan, LLP paychecks, tax filings,
10945 South Street tax payments, and W-20s
) are accurate and on time,
Cerritos CA 90703 every time. RelaxE your
562-467-1124 payroll is in capable hands.

admin@faganfagan.com



Questions & Answers

What do | need to get started?

All we need is your company and employee information, and payroll
history (if any) for this year. Call us to schedule an appointment to
discuss your payroll requirements. We will design a customized payroll
solution for you.

Can | switch payroll providers mid-year?

As long as you have records of your payroll history, you can switch
at any time.

Can | import this information to my accounting software?

You can import your payroll data into accounting software such as
QuickBooks ", QuickBooks Online Edition, QuickBooks for Mac, ATX
Cash Command, ATX Total Command, and Microsoft ~ Money, so that
all information is in one place.

What about W-20s?

At year-end, we create W-2 forms for you and your employees. And
we take care of filing them with the Social Security Administration.

What if an employee needs a copy of an old pay stub?

No problem. We maintain complete records of your payroll data, for
quick access whenever you need it. Your employees can also access
their pay stubs securely online at PaycheckRecords.com, 24 hours a
day, 7 days a week.

How will | stay on top of my payroll details?

We will provide you with a variety of reports that will allow you to
remain informed and in control of your payroll.
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Accurate Paydays

¥ Guaranteed accurate federal, state
and local tax calculations

¥ Professional paychecks and pay stubs

¥ Direct deposit

¥ Secure online employee access to
pay stubs

¥ Payments to independent contractors

¥ Wage garnishments

¥ Vacation and sick pay tracking

¥ Pay types: salary, hourly wages,
multiple pay rates, bonuses, cash
tips, paycheck tips, expense
reimbursements, allowances,
holiday, and more

¥ Voluntary deductions: taxable and
pre-tax premiums for medical, dental,
and vision; retirement plans; flexible
spending accounts: dependent and
medical care; cash advance and loan
repayments; and others

Federal Tax Deposits and Filings
¥ Quarterly and year-end filings

¥ W-20s
¥ W-40s, 1-90s and employer registration
forms

State Tax Deposits and Filings
¥ Quarterly and year end filings

¥ New hire reporting
¥ Employer registration forms

Accounting Software Integration

¥ Payroll data integration available for
QuickBooks, QuickBooks Online
Edition, QuickBooks for Mac, ATX
Cash Command, ATX Total Command,
and Microsoft Money

Detailed, Insightful Reports

¥ Employer reports: Tax Liability, Tax
and Wage Summary, Total Pay, Tax
Payments, Workers® Compensation,
Vacation and Sick Leave

¥ Employee reports: Payroll Summary,
Payroll Details, Deductions, Last
Paycheck, Employee Details

Fagan & Fagan, LLP
10945 South Street
Cerritos CA 90703
562-467-1124

admin@faganfagan.com
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EMPLOYER INFORMATION SHEET

General Information

Business Name Contact Name
Business Address Phone
City, State, Zip Fax

Email

Filing Name (if different)

Filing Address (if different)

City, State, Zip

Company Type " S-Corp " C-Corp " LLC " LLP " Partnership
" Sole Proprietor " 501c3 " Other

Payroll Information

No. of W-2 employees Federal Deposit Schedule
) # Monthly
First Date To Run Payroll MM / DD IYY # Semi-Weekly
# Other
Federal EIN # Applied For

State Deposit Schedule

State Employer Account No. # Applied For | Only applicable to states with income ta
State Unemployment No. # Applied For | # Same as federal

# Other
State Unemployment Insurance Rate % (if known)

Other state tax rates, if applicable:



Kurt Fagan



Attach any historical payroll information from th is calendar year for dl active and terminated
employees

# We have not run any payroll yet this year

If you will begin using our service at the start of the %, 3¢ or 4™ calendar quarter (April 1, July 1, or
October 1), please include:

# Year-to-date wages, taxes, and deductions for each employee

# Dates and amounts of all payroll tax paymenésie to date for cumé year tax liabilities

If you will begin using our service in the midde of a calendar quarter, please include:

# Year-to-date wages, taxes, and deductiongdch employee as of the most recent payroll

# Year-to-date wages, taxes, and deductions for eaptogee as of the end of the most recent calendar
quarter(not applicable if youOre starting iretmiddle of the first calendar quarter)

# Payroll register or other summary for egayroll date in the current quarter, including total amounts far
each wage item, tax, and voluntary deduction on that date.

# Dates and amounts of all payroll tax paymenésie to date for cume year tax liabilities

Additional Authorized Agents

Name

Name

Name

Notes:
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CONTRACTOR INFORMATION SHEET

or.

General Information

Contractor Type " Individual XSiness

Contractor Name FAGAN & FAGARN, LLP

Address 10945 SOUTH STREET, STE 106 A
City, State, Zip CERRITOS, CA 90703

Email Address ADMIN@FAGANFAGAN.C

Social Security No./

Employer Identification No. 20-15Y3082

Direct Deposit Information

Will this contractor be paid by direct deposit?

Direct deposit Xes " No If yes, attach completéuthorization of Direct Deposit form.

Pay Information

Has this contractor already keen paid this calendar year?
" Yes X No

If yes, enter the total cgpensation and/or reimbursement amountsytbathave paid the contractor during the
current year.

Compensation amount $

Reimbursement amount $

Notes

il PLEASE READ *** PLEASE READ *** PLEASE READ *** PLEASE READ *** PLEASE READ ******
RETURNINGTHIS FORMWILL BE CONSIDEREDAUTHORIZATION FOR FAGAN & FAGAN, LLP TO DRAW
PAYROLL FEES AGAINST YOURACCOUNTPER RATES IN ACCORDANCHEVITH THOSE REPRESENTEDON YOUR
PAYROLL PROCESSINGSERVICE AGREEMENTAND ATTACHEDFEE SCHEDULE.



Kurt Fagan
x

Kurt Fagan
FAGAN & FAGAN, LLP

Kurt Fagan
10945 SOUTH STREET, STE 106 A

Kurt Fagan
CERRITOS, CA 90703

Kurt Fagan
ADMIN@FAGANFAGAN.COM

Kurt Fagan
26-1593082

Kurt Fagan
x

Kurt Fagan
x

Kurt Fagan
 ****** PLEASE READ *** PLEASE READ *** PLEASE READ *** PLEASE READ *** PLEASE READ ******
RETURNING THIS FORM WILL BE CONSIDERED AUTHORIZATION FOR FAGAN & FAGAN, LLP TO DRAW
PAYROLL FEES AGAINST YOUR ACCOUNT PER RATES IN ACCORDANCE WITH THOSE REPRESENTED IN YOUR 
PAYROLL PROCESSING SERVICE AGREEMENT AND ATTACHED FEE SCHEDULE.

Kurt Fagan



CONTRACTOR INFORMATION SHEET

Complete this form for each contractor.
Jr.

General Information

Contractor Type " Individual " Business

Contractor Name

Address

City, State, Zip

Email Address

Social Security No./
Employer Identification No.

Direct Deposit Information

Will this contractor be paid by direct deposit?

Direct deposit Yes " No If yes, attach completéuthorization of Direct Deposit form.

Pay Information

Has this contractor already keen paid this calendar year?
" Yes " No

If yes, enter the total cgpensation and/or reimbursement amountsytbathave paid the contractor during th
current year.

Compensation amount $

Reimbursement amount $

Notes

e


Kurt Fagan
Complete this form for each contractor.

Kurt Fagan



EMPLOYEE INFORMATION SHEET

Complete this form for each employee.

General Information

Employee Name Birth Date =~ MM /DD YY
Address Hire Date MM /DD IYY
City, State, Zip Social Security No.

Email Address Gender " Female " Male

Direct Deposit Information

Will this employee be paid by direct deposit?

Direct deposit " Yes " No If yes, attach completéuthorization of Direct Deposit form

Tax Information

Please attach or specify the followg information for this employee:
# Attach completed federal Form W-4

# Attach completed state withholding form
Only applicable if state income tax and filisgtus/allowances are different from federal

# Specify any payroll taxes that this employee is exdropt, such as state unemployment, social security

Medicare:

or

# Specify any local taxes that need toithheld from this employeeOs paycheck:

Notes:

Pay Information

How often will this employee be paid?

Pay Frequency Payday details

" Every Week Date(s) or day(s) employees paid

" Every Other Week (e.g. F'and 1% of the month)

" Twice a Month

" Every Month Period Covered

" Other (e.g. Paycheck on thé'tovers the
16™ to the end of the prior month)




Which types of pay does this employee receive?

# Salary per # Bonus

# Hourly per hour# Commission

# 2" hourly rate per hour# Double overtime
# Overtime Pay # Allowance

# Sick Pay # Reimbursement
# Vacation Pay # Cash Tips

# Holiday Pay # Paycheck Tips

Clergy Housing (Cash)
Clergy Housing (In-Kind)
Bereavement Pay

Group Term Life Insurance
S-Corp Owners Health Ins.
Personal Use of Company Car
Other:

HoHoH HHH R

Select the voluntary deductions tht apply and enter the $ or % anount to be deducted from each

paycheck

Deduction $ Amount or Deduction $ Amount or
% of Gross % of Gross

# Pre-tax medical # 403b

# Pre-tax vision # Simple IRA

# Pre-tax dental # SAR SEP

# Taxable medical # Medical expense FSA

# Taxable vision # Dependent care FSA

# Taxable dental # Loan Repayment

# 401K # Cash Advance Repayment

# Simple 401K # Other

Is this employee subject to wage garnishments, aa@hfederal tax or child support garnishment?
If yes, attach copies of all garnishment orders

# Yes # No

Sick and Vacation

If this employee earns paid time off, compthagesection below; otherwise, leave blank.

Sick Pay

No. of Hours Earned Per Year
Max. hours accrued per year (if any)

Current Balance

Hours are accrued:

" As a lump sum at the beginning of year
Each pay period

Each hour worked

Vacation Pay

No. of Hours Earned Per Year
Max. hours accrued per year (if any)

Current Balance

Hours are accrued:

" As a lump sum at the beginning of year
Each pay period

Each hour worked

Notes:




Form W-4 (2009)

Purpose. Complete Form W-4 so that your
employer can withhold the correct federal income
tax from your pay. Consider completing a new
Form W-4 each year and when your personal or
financial situation changes.

Exemption from withholding.  If you are
exempt, complete only lines 1, 2, 3,4, and 7
and sign the form to validate it. Your exemption
for 2009 expires February 16, 2010. See

Pub. 505, Tax Withholding and Estimated Tax.
Note. You cannot claim exemption from
withholding if (a) your income exceeds $950
and includes more than $300 of unearned
income (for example, interest and dividends)
and (b) another person can claim you as a
dependent on their tax return.

Basic instructions.  If you are not exempt,
complete the Personal Allowances Worksheet
below. The worksheets on page 2 further adjust
your withholding allowances based on itemized
deductions, certain credits, adjustments to
income, or two-earner/multiple job situations.

Complete all worksheets that apply. However, you
may claim fewer (or zero) allowances. For regular
wages, withholding must be based on allowances
you claimed and may not be a flat amount or
percentage of wages.

Head of household. Generally, you may claim
head of household filing status on your tax
return only if you are unmarried and pay more
than 50% of the costs of keeping up a home
for yourself and your dependent(s) or other
qualifying individuals. See Pub. 501,
Exemptions, Standard Deduction, and Filing
Information, for information.

Tax credits. You can take projected tax
credits into account in figuring your allowable
number of withholding allowances. Credits for
child or dependent care expenses and the
child tax credit may be claimed using the
Personal Allowances Worksheet  below. See
Pub. 919, How Do | Adjust My Tax
Withholding, for information on converting
your other credits into withholding allowances.

Nonwage income. If you have a large amount
of nonwage income, such as interest or

dividends, consider making estimated tax
payments using Form 1040-ES, Estimated Tax
for Individuals. Otherwise, you may owe
additional tax. If you have pension or annuity
income, see Pub. 919 to find out if you should
adjust your withholding on Form W-4 or W-4P.

Two earners or multiple jobs. If you have a
working spouse or more than one job, figure
the total number of allowances you are entitled
to claim on all jobs using worksheets from only
one Form W-4. Your withholding usually will
be most accurate when all allowances are
claimed on the Form W-4 for the highest
paying job and zero allowances are claimed on
the others. See Pub. 919 for details.

Nonresident alien. If you are a nonresident
alien, see the Instructions for Form 8233
before completing this Form W-4.

Check your withholding.  After your Form W-4
takes effect, use Pub. 919 to see how the
amount you are having withheld compares to
your projected total tax for 2009. See Pub.
919, especially if your earnings exceed
$130,000 (Single) or $180,000 (Married).

Personal Allowances Worksheet

(Keep for your records.)

A Enter A Ofor yourself if no one else can claim you as a dependent . . A
® You are single and have only one job; or I
B Enter AOif: ® You are married, have only one job, and your spouse does not work; or .. B
® Your wages from a second job or your spouseOs wages (or the total of both) are $1,500 or less.
C Enter QOfor your spouse. But, you may choose to enter G0-Oif you are married and have either a working spouse or
more than one job. (Entering Q0-Omay help you avoid having too little tax withheld.) C
D Enter number of dependents (other than your spouse or yourself) you will claim on your tax return D
E Enter AOif you will file as head of household on your tax return (see conditions under Head of household above) E
F

F Enter O10 if you have at least $1,800 othild or dependent care expenses

for which you plan to claim a credit

(Note. Do not include child support payments. See Pub. 503, Child and Dependent Care Expenses, for details.)
G Child Tax Credit (including additional child tax credit). See Pub. 972, Child Tax Credit, for more information.
@ [f your total income will be less than $61,000 ($90,000 if married), enter 020 for each eligible child; thertess 010 if you have three or more eligible children.

e |f your total income will be between $61,000 and $84,000 ($90,000 and $119,000 if married), enter 010 for each eligible
child plus OlCadditional if you have six or more eligible children.

H Add lines A through G and enter total here. (Note. This may be different from the number of exemptions you claim on your tax return.) » H

For accuracy,
complete all
worksheets
that apply. 1

® |f you plan to itemize or claim adjustments to income
and Adjustments Worksheet
o |f you have more than one job or are married and you and your spouse both work
$40,000 ($25,000 if married), see the Two-Earners/Multiple Jobs Worksheet

on page 2.

and want to reduce your withholding, see the Deductions

and the combined earnings from all jobs exceed

on page 2 to avoid having too little tax withheld.

e |f neither of the above situations applies, stop here and enter the number from line H on line 5 of Form W-4 below.

Form W'4

Department of the Treasury
Internal Revenue Service

Cut here and give Form W-4 to your employer. Keep the top part for your records.

EmployeeOs Withholding Allowance Certificate

» Whether you are entitled to claim a certain number of allowances or exemption from withholding is
subject to review by the IRS. Your employer may be required to send a copy of this form to the IRS.

OMB No. 1545-0074

2009

1  Type or print your first name and middle initial. Last name 2 Your social security number
Home address (number and street or rural route) 3 D Single D Married D Married, but withhold at higher Single rate.
Note. If married, but legally separated, or spouse is a nonresident alien, check the 0SingleO box.
City or town, state, and ZIP code 4 |f your last name differs from that shown on your social security card,
check here. You must call 1-800-772-1213 for a replacement card. > ]
5 Total number of allowances you are claiming (from line H above or from the applicable worksheet on page 2) 5
6 Additional amount, if any, you want withheld from each paycheck 6%

7 | claim exemption from withholding for 2009, and | certify that | meet both of the foIIowmg condltlons for exemptlon
® | ast year | had a right to a refund of all federal income tax withheld because | had no tax liability and
® This year | expect a refund of all federal income tax withheld because | expect to have no tax liability.

If you meet both conditions, write GExemptOhere .

> [ 7]

Under penalties of perjury, | declare that | have examined this certificate and to the best of my knowledge and bellef it is true, correct, and complete.

EmployeeOs signature
(Form is not valid unless you sign it.) »

Date »

8  EmployerOs name and address (Employer: Complete lines 8 and 10 only if sending to the IRS.)

9 Office code (optional)

10 Employer identification number (EIN)

For Privacy Act and Paperwork Reduction Act Notice, see page 2.

Cat. No. 10220Q

Form W-4 (2009)



Form W-4 (2009) Page 2
Deductions and Adjustments Worksheet

Note. Use this worksheet only if you plan to itemize deductions, claim certain credits, adjustments to income, or an additional standard deduction.
1 Enter an estimate of your 2009 itemized deductions. These include qualifying home mortgage interest,
charitable contributions, state and local taxes, medical expenses in excess of 7.5% of your income, and
miscellaneous deductions. (For 2009, you may have to reduce your itemized deductions if your income
is over $166,800 ($83,400 if married filing separately). See Worksheet 2 in Pub. 919 for details.) . . 1 $

$11,400 if married filing jointly or qualifying widow(er)

2 Enter: $ 8,350 if head of household

$ 5,700 if single or married filing separately
Subtract line 2 from line 1. If zero or less, enter 0-0-O . . .
Enter an estimate of your 2009 adjustments to income and any additional standard deduct|0n (Pub 919) .
Add lines 3 and 4 and enter the total. (Include any amount for credits from Worksheet 8 in Pub. 919.)
Enter an estimate of your 2009 nonwage income (such as dividends or interest)
Subtract line 6 from line 5. If zero or less, enter 0-0-O . .
Divide the amount on line 7 by $3,500 and enter the result here. Drop any fract|on
Enter the number from the Personal Allowances Worksheet, line H, page 1 .

Add lines 8 and 9 and enter the total here. If you plan to use the Two-Earners/Multiple Jobs Worksheet
also enter this total on line 1 below. Otherwise, stop here and enter this total on Form W-4, line 5, page 1 10

N
&

©C O O ~NO O A~
© 00N OhA W
AR |a|B P

-

Two-Earners/Multiple Jobs Worksheet (See Two earners or multiple jobs on page 1.)

Note. Use this worksheet only if the instructions under line H on page 1 direct you here.
1 Enter the number from line H, page 1 (or from line 10 above if you used the Deductions and Adjustments Worksheet) 1
2 Find the number in Table 1 below that applies to the LOWEST paying job and enter it here. However, if
you are married filing jointly and wages from the highest paying job are $50,000 or less, do not enter more
than O3.0 . . . . . . . . L L Lo s s s 2

3 If line 1 is more than or equal to line 2, subtract line 2 from line 1. Enter the result here (if zero, enter
0-0-0) and on Form W-4, line 5, page 1Do not use the rest of this worksheet . . . Lo 3
Note. If line 1 is less than line 2, enter O-0-O on Form W-4, line 5, page 1. Complete lines 4D9 below to calculate the additional
withholding amount necessary to avoid a year-end tax bill.

4 Enter the number from line 2 of this worksheet . . . . . . . . . 4
5 Enter the number from line 1 of this worksheet . . . . . . . . . 5
6 Subtract line 5 from line 4 . . e 6
7 Find the amount in Table 2 below that applles to the HIGHEST paying ]Ob and enter it here . 7 $
8 Multiply line 7 by line 6 and enter the result here. This is the additional annual withholding needed . . g $
9 Divide line 8 by the number of pay periods remaining in 2009. For example, divide by 26 if you are paid
every two weeks and you complete this form in December 2008. Enter the result here and on Form W-4,
line 6, page 1. This is the additional amount to be withheld from each paycheck . . . . . . . . 9 $
Table 1 Table 2
Married Filing Jointly All Others Married Filing Jointly All Others
If wages from LOWEST Enter on If wages from LOWEST Enter on If wages from HIGHEST | Enter on If wages from HIGHEST | Enter on
paying job areN line 2 above paying job areN line 2 above J paying job areN line 7 above| paying job areN line 7 above
$0 - $4,500 0 $0 - $6,000 0 $0 - $65,000 $550 $0 - $35,000 $550
4,501 - 9,000 1 6,001 - 12,000 1 65,001 - 120,000 910 35,001 - 90,000 910
9,001 - 18,000 2 12,001 - 19,000 2 120,001 - 185,000 1,020 90,001 - 165,000 1,020
18,001 - 22,000 3 19,001 - 26,000 3 185,001 - 330,000 1,200 165,001 - 370,000 1,200
22,001 - 26,000 4 26,001 - 35,000 4 330,001 and over 1,280 370,001 and over 1,280
26,001 - 32,000 5 35,001 - 50,000 5
32,001 - 38,000 6 50,001 - 65,000 6
38,001 - 46,000 7 65,001 - 80,000 7
46,001 - 55,000 8 80,001 - 90,000 8
55,001 - 60,000 9 90,001 - 120,000 9
60,001 - 65,000 10 120,001 and over 10
65,001 - 75,000 11
75,001 - 95,000 12
95,001 - 105,000 13
105,001 - 120,000 14
120,001 and over 15
Privacy Act and Paperwork Reduction Act Notice. We ask for the information on You are not required to provide the information requested on a form that is
this form to carry out the Internal Revenue laws of the United States. The Internal subject to the Paperwork Reduction Act unless the form displays a valid OMB
Revenue Code requires this information under sections 3402(f)(2)(A) and 6109 and control number. Books or records relating to a form or its instructions must be
their regulations. Failure to provide a properly completed form will result in your retained as long as their contents may become material in the administration of
being treated as a single person who claims no withholding allowances; providing any Internal Revenue law. Generally, tax returns and return information are
fraudulent information may also subject you to penalties. Routine uses of this confidential, as required by Code section 6103.
information include giving it to the Department of Justice for civil and criminal The average time and expenses required to complete and file this form will vary
litigation, to cities, states, the District of Columbia, and U.S. commonwealths and depending on individual circumstances. For estimated averages, see the
possessions for use in administering their tax laws, and using it in the National instructions for your income tax return.
Directory of New Hires. We may also disclose this information to other countries If you have suggestions for making this form simpler, we would be happy to hear
under a tax treaty, to federal and state agencies to enforce federal nontax criminal from you. See the instructions for your income tax return.

laws, or to federal law enforcement and intelligence agencies to combat terrorism.



Department of Homeland Security
"#'$%&'&()*+,&-$.*/$011&23.'&4*$#)35&6)+

GST$P4"$IQINBLLUVWSCE-&3)+$LKXYIX
Form I-9, Employment

Eligibility Verification

Instructions
Read all instructions carefully before completing this form.

*BS&M&E5&/I.7$:4' 3%, *$.4$.78)*$*4'$.9' 43&()/$'4$;43<$8*$| ) $$
2)$@)6.9+)$47%',.'$&*/&58&/9. TA+$*.'&4* T$43828+$43$68'&
C1-748)3+GANNOT$+-)6&78$;,&6,$/4691)* +=$')85:877$.66)-'$

2341%$.*$)1-748))"$D,)$3)?9+.7$'4$,&3)$. *$&*/&5&/9.73@)6.91+)$')$
14691)*+$-3)+)*)/$,.5)$.$29'93)$)E-&3.'&4*$/.)$1.8$.7+4$

G?7&6)$427$#-)6&.7$%49*+) 7$243$011&23.'&4*$H)7.)/$!1*?.83%
C1-7481)*$13.6'&6)+$.'$IBKLLBMNNBKJINN"

What Is the Purpose of This Form?

D,)$-93-4+)$47$' &+$2431$8+$'4$/4691)*'$',.'$).6,$*):$
)1-748))$: @4, $6&8'&()*$.*/$*4*68'&()*=$,&3)/$.7")35P45)1@)3$
Q>$IRKQ>$&+$.9',438()/$'4$;43<$&*$ ) $I*&)/$#.1)+"

When Should Form I-9 Be Used?

) +,&-$
0'$8+$877)2.7$'4$/8+6381&*.)$.2.8*+'$;43<B.9" 43&()/$&*/&5E&/9. T+"

64*+'&'9")$&77)2.7$/&+638&18&*.'&4*"$F43$143)$&*?431.'&4*>$6.77$',)

Anti-Discrimination Notice.$0'$&+$8&77)2.7$'4$/8&+63&18&* ))$.2.&*+ & *$#)6'&4*$SM$)5&/)*6)$4?$)1-7481)*'$.9',43&(.'&4*',.'$

64 &*+$.4$)E-83.'84*$/.1$:)"2">$C1-7481)*$09' 43&(.'&4*$

&) I$# ) +=$8*$,&38*2>$/&+6,.328*2>$43$3)639&'&*2$43$38)?)33&*2$2694 §'$:F431$0BVQQ=="
+I lg+ll$ . .
é’reparer/Translator Certification

D,)$13)-.3)3XD3.*+7.'43$%)3'&?&6.'&4*$19+'$@)$641-7))/$&?
Section 1$&+$-3)-.3)/$@8%$.$-)3+4*$4',)3%',.*$')$)1-748))"$O$
-3)-.3)3X'3.+7.'43$1.8$@)$9+)/$4*78$;,)*$',)$)1-748))$&+$
B¢ @7)$'4$641-7)38ction 1 4°5,8+$438,)354;-'$74:)5)3>5 )$
)1-748))$19+'$+&77$4RRtin 1$-)3+4*.778"

Section 2, Employer

F43$')$-93-4+)$4?7$641-7)'&*2$' &+$?431>$')$))31$\)1-748)3\$
1).*+$.77$)1-748)3+$&*679/&*2$' 4+)$3)6398)3+$.*/$3)?)33)3+¢
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Filling Out Form I-9

Section 1, Employee
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D,&+$-.3'$47%')$?7431$19+'$@)$641-7)")/$*4$7.)3%',.*$',)$'&1)$ &*$78&)9$47$.$/4691)*$7&+)/$4*$')$7.+'$-.2)$47$',&+$?431"$
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MN3&?8-THe employer is responsible for ensuring that
Section 1 is timely and properly completed.
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Noncitizen nationals of the United States$.3)$-)3+4*+$@43*$&*$ Employers must record in Section 2:
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Employers should note$',)$;43<$.9',43&(.'&4*$)E-&3.'&4*$
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responsible for completing and retaining Form I-9.
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G&Y-3$+.(HT$"$%&) & +#H151/ 1% PH===HT$//$'<-|&++/#
I5&"-&P#1:J: PHK. #L3** 2#A-1+8HKMMN 2#JI$/<1"%6+*"2#HD#
>MO>PQ>>=M:#678#I*:#=R=0 QNN 4)5' %)
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789%$:4"$;<;=>??@AB$CD-&3)+$?EFG;F;H
Department of Homeland Security Form I-9, Employment

#0608 &()*+,&-$.*/$011823.'&4*$#)35&6)+ Eligibility Verification
X
Read instructions carefully before completing this form. The instructions must be available during completion of this form.

ANTI-DISCRIMINATION NOTICE: It is illegal to discriminate against work-authorized individuals. Employers CANNOT
specify which document(s) they will accept from an employee. The refusal to hire an individual because the documents have a
future expiration date may also constitute illegal discrimination.

Section 1. Employee Information and Verification ! 7o be completed and signed by employee at the time employment begins.)

138°°:.1)J$$SSK. + Le3+ 8&/IMY$0*€ €] 18 .8/)*$: 1)
N//3)++$Street Name and Number) N-"$0 P."\$4Q$9&3bonth/day/vear)
%&'R #.") S&-$%4/) #46&.M$#)6T3&'R$O

. 0$.")+'Z2$T*/)3$-)*. M'R$4Q$-)3\T3RZS',.'$0$.1$]6,)6 Y $4*)$4Q$',)$Q4MMAX&*2"I$
I am aware that federal law provides for

imprisonment and/or fines for false statements or [ Nso&a($aQs Jsra s +599$

use of false documents in connection with the [] N$a+68:&($* 24" MSAQE )$1"&)/$#.)+3]+))$8*+ 3TE 84"+ $$5$

completion of this form. [] NSM.XQTM$-)31.9)*$3)+&/)*$|NM&)*$0"$$

] R, M&)*$.T" 4380/ 48X43Y SINM&)* SOS4EN/ L&+ +&4"$ON
T*&M$])D-&3. &4*$1.")Z$8Q$.--MBGIHES/vear”

C1-M4R))U+$#8&2*.'T3) P."$ (month/day/vear)

Preparer and/or Translator Certification (7o be completed and signed if Section 1 is prepared by a person other than the employee.) I attest, under
penalty of perjury, that I have assisted in the completion of this form and that to the best of my knowledge the information is true and correct.

13)-.3)3U+FV3.*+M.'43U+$#&2*.'T3) 13&*'$:.1)

N/I3)++$Street Name and Number, City, State, Zip Code) P."$ (month/day/vear)

Section 2. Employer Review and Verification (7o be completed and signed by employer. Examine one document from List A OR
examine one document from List B and one from List C, as listed on the reverse of this form, and record the title, number, and
expiration date, if any, of the document(s).)

List A OR List B AND List C

P46T1)*$'&'M)J

0++T&*2$.T',43&'RJ
P46T1)*$0J

CD-&3.'&4*$P Fany):
P46T1)*$0J

CD-&3.'&4*$P. ) any):

CERTIFICATION: I attest, under penalty of perjury, that I have examined the document(s) presented by the above-named employee, that
the above-listed document(s) appear to be genuine and to relate to the employee named, that the employee began employment on

(month/day/year) and that to the best of my knowledge the employee is authorized to work in the United States. (State
employment agencies may omit the date the employee began employment.)

#&2* ' T3)$4Q$C1-M4AR)3$43SNT' 43&()/SW)-3)+)*.&5) | 13&*$:.1) V&'M)
9T+&*)++$43%$732.%&(.'&4*$:.1)$.*I$N//3) Stfeet Name and Number, City, State, Zip Code) P.")$ (month/day/year)

Section 3. Updating and Reverification$70 be completed and signed by employer.)
N"$:)X$:.1)$ (if applicable) 9"$P."\$4QIW),&B¥th/day/year) (if applicable)

%"$0Q$)1-M4AR))U+$-3)5&A4T+$23 *$4Q$XA3YS T, 43&(. &4*$, +$)D-&3)/Z$-3458/)$" ) $&* Q431 &A*SYMAXSQA3$ )$/A6TL)*$', '$)+ [M&+,)+$6T33)*$)1-MAR1)*

P46T1)*$V&'M)J P46T1)*$0J CD-&3.'&4*$P Y any)J

1 attest, under penalty of perjury, that to the best of my knowledge, this employee is authorized to work in the United States, and if the employee presented
document(s), the document(s) 1 have examined appear to be genuine and to relate to the individual.

#&2*'T3)$4Q$C1-MAR)3$43SNT  43&()/SW)-3)+)* . &5) P S (month/day/year)

L431$0>_$]W)5"$?EF?AF?_"$'$1.2)$@$



9:,<;$=1$>2?@A<>BI@$C=?DE@F<;

9::<$>

C"4)5&(3'$30+3$@'3+126'0$B"30$

*&(363Q$+(*$@5%2"Q5&(3%
>)30"#6W+36"(

=X

>22%*'4)5&(3'$5)'3$1&3) (&Y %6#&*
9::<$B

C"4)5&(3'$30+3$@'3+126'0$$
*&(363Q%

9::<$?

C"4)5&(3'$30+3$@'3+126'0$$
@5%2"Q58(3$>)30"#6W+36"(

>FC

-H$SIDI(1%**3.# (H(GIDI(1%**3.#(-%

i - HSBS+E"HF*(0+2"&*"(#(6A(2%6#, (+++=",
%(D'%" (H(.='0<+&L(3.+"**+ &(.B(>"

GHBSBY8"& ()" +,"& (-0, (H(/0+"&(
) LY+ & ()" 2"+ 3 (Yo, (45.#%(
67889:

@6HR+%60(D"2=#+'<(/22.=&'(1=$@"4
206, (> H(>U&(.&"(>%'(*3"2+BH

—~

*(

JHES #'+1&(3%*3.# (> %'(2.&'%+&*(%
"$3 HYoH<(67889(* U$I(H("'$3.HY%%?
67889(3H+&" (&.'%'"+.8(.&(%($%2>
#'%,%@0"(+$$+1#%&'(E+*%

KHE$30.<$"&(/="> #+7%"+ &(A.2=$"&(
>06'(2.&'%+8&*(%(3>. . 1#%3>(45 #4

67MNN:(

G&+",(D'%"*(3#.E+,",(+'(2.&'%+&*(%( &(>"(BY%2"(S%'(>"(+*+=%&2"(.B(*>"(
3> 1#%3>(#(+&B.#$%'+.&(*=2>(%* 2%, (,."*(&."(%="> #+2"(
&%$"H(, %" (.B(@+#'>H(1"&,"#H(>"+1>"H( "$30.<$"&'(+&(>"(G&+",(D'%"*
"<"(2.0.#H(%&, (%, #"**
GH$$5B+2%'+.&(.B(K+#'>(/@#.%,(
GHEB3E2%#, (+**=",(@<(B","#%0H(*'%" (#( +*=",(@<(>"(A"3%#$"&'(.B(D'%"|(
( 0.2%0(1.E"#&$"&'(%01"&2+"*(.#( 45 #$(5D78L8:
F<( "&'+ " H(3H.E+," (+(2.&'%+&*(%(
+&"73> ' 1#%3>(#(+&B #3%'+.&(*=2>(%*
&%$"H(,%"(.B(@+#'>H(1"&,"#H(>"+1>'H , - ,
"<"(2.0.#H(%&,(%,,#"** JH$ES+B+2% +&(B() 3.# (B(K+# >(
+=" (@<(>"(A"3%#'$"&'(.B(D'%'{(
JHESS>..0(6A(2%#,(Q+">(%(3>.".1#%3> 45#S(ADTI08P:
(
KX (147 #00+. &(2%#, KE{(V#+1+&960( #(2"# +B+",(2.3<(.B(@+#>((

((((((2"#+B+2%"" (+**=" (@<(%(D'%""H((

LHEBK>"(2%*"(.B(%(&. &+$$+1#%&' (9
%=">#+?" (".(Q.#R(B.#(%(*3"2+B+]

O GIDI(U+0+%o#< (2%, (#(,#%B' (#"2.

~~

i ((((((2.=&'<H($=&+2+3%0(%=">.#+'<}
((((((##+ #<(B(>"(G&+™,(D'%"*((

A (#((

"$30.<"H(+&2+,"&'(.(*%'=*H(%(B.#|
3%6%*3 #'(Q+>(5.4#$(67 SL(H(5.#5(

) +0+%0t<(,"3"&, " &' F*(BA(2%H#,

((((@"%#+&1(%&(.BB+2+%0(*"%0

67SLI(@"%#H+&1(>"(*%$"(&%$" (%
3%*+3.# (%8&, (2.8 Y%+&+&1(%&(
n&, .#*n$n&|(.B(|>n(%0+n&F*(

RN D (- 967 (W=00#, (U"#25%8: (U6 +
-9,

B 19 +E" (154 2% & (H#+@%0(,. 2=$R:

8. &+$$+1HY6& (*%'=*H(%*(0.& 1 (%F(>"

3"#+.,(B("&, #*'$"& (>%*(&."(<"(

Cribaoe e (1324 298,04+ @%0(, 225"

T3+ (%&,(>"(3#.3.5" (
"$30.<$"&'(+*(&. (+&(2.&B0+2'(Q+'>
VO&< (H"*H+2'+ & (H(0+$+%%'+.&*(

IHSBS+E"#F*(0+2"&*" (+++=" (@< (%(-%&
1.E"H#&S$"&' (%=">#+'<

—~

BODIC++7"&(BA(- 6, (45 #S(6TISM:

oY

+"&+B+", (.&(>"(B.4#S$

I"HSY8H" (') (*E&HS+,&$-.$/0"S
+H8$)(+128$3"$%#8&'&(3%+$

MHBS$3.# (B#.$(>"(5","#%",(D'%"*(.B

( *'4)5&(3$26'3&*$+1"788$$$

NHS$$S.'+B+2%'+.&(-%#,(B.#(G*"(.B(
)4 AV R(H(S (GEH(
D'%"*(45.#$(679MS:

U+2#4.&"*+9%(45DU: (#(>"()"3=@0+
'>"(U%#+>%00(6*0%&, *(4)U6:(Q+'
5. #$(67SL(#(5.#$(67SL/(+&,+2%'+

(Bl
(-OHEEB>. 024, H#(H#'3.# (2%#,

R1(

HSEBO.<$"&'(%=">#+7%"+.&(
;- 2=8"&/(+=" (@<(>"(

8.&+$S+1HYOE (%, 5+ + . &(=&, "H#(>"
- $39%2'(B(5H"(I**.2+%'+.&(

(--H(((-0+&+2H(,.2' #H(H#(>.*3+'%0(#"2.#,

A"3%#$"8'(.B(C.$"0%&, (D"2=#+'¢

K" Q™ &(>"(G&+" (D'%"*(%&, (>"(
5DU(#()U6

-GHBEB<T72064" (H(&=H"H<(*2>..0(H"2.#

:22)'3#+36"('$"P$5+(Q$ P$30&'&$*"4)58(3'$+%6%8+#$6($A+#3$.$"P$308&SR+(*1"" SSP #$@5%2"Q&H'S

5. #$(67S(4) EJ(PYZPMZPS:([(1%1"(8(



	f1_01(0): 
	f1_02(0): 
	f1_03(0): 
	f1_04(0): 
	f1_05(0): 
	f1_06(0): 
	f1_07(0): 
	f1_08(0): 
	f1_09(0): 
	f1_10(0): 
	f1_11(0): 
	f1_12(0): 
	f1_13(0): 
	f1_14(0): 
	f1_15(0): 
	c1_01(0): Off
	c1_02(0): Off
	c1_03(0): Off
	c1_04(0): Off
	f1_16(0): 
	f1_17(0): 
	f1_18(0): 
	f1_19(0): 
	f1_20(0): 
	f1_21(0): 
	f1_22(0): 
	f2_01(0): 
	f2_02(0): 
	f2_03(0): 
	f2_04(0): 
	f2_05(0): 
	f2_06(0): 
	f2_07(0): 
	f2_08(0): 
	f2_09(0): 
	f2_10(0): 
	f2_11(0): 
	f2_12(0): 
	f2_13(0): 
	f2_14(0): 
	f2_15(0): 
	f2_16(0): 
	f2_17(0): 
	f2_18(0): 
	f2_19(0): 


